IGNITION Referencing Guide

Referencing Conventions

When you write an assignment, you are expected to acknowledge the source of all material which you take from other people's work so that your own work may be fairly assessed.
The following referencing guide utilises the APA system and provides information and examples relating to the texts you will use most often this year; however, for more examples or a more comprehensive outline, view the following websites:

http://www.lc.unsw.edu.au/onlib/ref_apa.html
http://www.library.uq.edu.au/training/citation/apa.pdf
Reference Formats

· In-text References

All references, whether you quote directly, just paraphrase an idea (indirect quotation) or acknowledge information obtained from another writer or source, are to be documented within the text by citing author, date of publication and, where appropriate, page reference immediately after the quotation or acknowledgement, enclosing the reference in parentheses.

Direct quotation, in-text reference

"Both Miles Franklin and Joseph Furphy rejected indignantly the orthodox Victorian romance" (Moore, 1971, p. 176).

Quotations can be useful:

− to express a thought or concept succinctly

− to convey the flavour of a work

− to analyse the quotation in depth.

Direct Quotations: Short and Long Quotes

There are different conventions for presenting a quotation depending on whether the quotation is short or long.

Short quotations

Where the material used takes up less than three lines or fewer than 40 words, the quotation forms part of the main text of your writing, but is enclosed by quotation marks.

For example:

According to Gibbs (1981, p. 42) "a large part of examination performance is nothing to do with what students understand about subject matter." This being the case, it is important that education administrators re-assess the role of examinations in the education system.

OR

It seems evident that "a large part of examination performance is nothing to do with what students understand about subject matter" (Gibbs, 1981, p. 42). This being the case …

Long quotations

If the quotation is direct but more than three lines or more than 40 words, it should be set apart from the main body of your writing so that it is easily identified. You can do this by introducing the quotation with a colon and indenting the quotation from the left and right margin, without quotation marks, and with single spacing, e.g.,

In discussing different approaches used by students in their learning Matthias (1978)

points out that there can be no simple explanation for the differences found:

These behaviours did not represent static mental characteristics of

students fixed in time, but rather could vary over time as the student

moved through his degree course. It seemed more likely that a

combination of factors were at work whose interaction and behavioural

product was mediated through some process of interpretation on the

part of the student. (p. 148)
· Indirect Quotation

Paraphrasing and the acknowledgement of ideas

When you paraphrase, you re-express another person's thoughts in your own words. Acknowledge the source of the material you have used in an indirect quotation in which the original wording has been altered. This can be referred to as follows:

Partlett (1976, p. 13) describes students as "definers" of their own study tasks.

If the work as a whole is being cited omit the page numbers.

There are a number of studies (Becker, 1968; Snyder, 1971) that demonstrate that students have definite reasons for choosing the particular way they study.

You will notice that in the case of paraphrasing no quotation marks are used.

End-text References

All condensed in-text references are to be recorded in full detail at the end of the text. This list is usually given alphabetically by author's surname. If more than one item by the same author is referred to, they are listed chronologically. If more than one of them has the same date then lower case letters of the alphabet - a, b, etc., are used to distinguish them both in the in-text reference and in the end-text list.

The standard format for full end-text referencing is:

Moore, T.I. (1971). Social pattern in Australian literature. Sydney: Angus &

Robertson.

Note carefully the layout, order of data, spacing, punctuation and italicising. 

· Books

One author

Moore, T.I. (1971). Social pattern in Australian literature. Sydney: Angus & Robertson.

Two or more authors

Lincoln, Y.S., & Guba, E.G. (1985). Naturalistic inquiry. Newbury Park, California: Sage.

No date or date uncertain

Publications which do not have a date of publication, substitute n.d. (no date) after the name of the author.

In text citation

(Southey, n.d.)

End reference

Southey, R. (n.d.). The life of Nelson. London: Blackie.

Editor or translator etc, named in addition to author

Name the editor only in the end reference immediately following the title. In the case of translated works cite the title in its translated form, not in its original form.

In-text citation

(Genet, 1966, p. 61)

End reference

Genet, J. (1966). The balcony (2nd rev. ed.). (B. Frechtman, Trans.). London: Faber.

· Articles

Magazine article

Give date of publication in addition to volume number (if available).

In-text citation

(Jennings, 1995, p. 9)

End reference

Jennings, P. (1995, January 14). The national front. The West Magazine, 8-12.

Newspaper article

If article has no author, alphabetise the article by the first significant word (omit A, The, An) in the title and use a short title for in-text citation. Use p. or pp. only when reference is made to newspaper articles - do not use p. or pp. in reference to journal articles.

In-text citation

("R-movies", 1995)

End reference

R-movies rated as abuse. (1995, January 7). The West Australian, p. 5.

In-text citation

(Aisbett, 1995).

End reference

Aisbett, N. (1995, January 7). Secret war still baffles veteran. The West Australian, pp. 14-15.

· Electronic information

Increased availability of reference documents on the World Wide Web have led to requests for additional examples of referencing formats.

Students must be aware, however, that although there is an increase of information on the WWW, much information has not been peer reviewed. Publication on the internet is easy, therefore, be cautious in selecting information from the WWW to back up an argument. It is preferable to use reference sources which have been subjected to review – many of these are now also available on the WWW.

The APA Publication Manual (2001) proposes two guidelines for referencing sources obtained from the Internet (Morris, 2002). These are:

1. Direct readers as closely as possible to the information being cited – whenever

possible, reference specific documents rather than home or page menus.

2. Provide addresses [URLs] that work 

To include a reference in your reference list for an Internet text, you need to

provide:

• A title or description of the text

• A date: publication date, update date or date accessed

• An address: URL (Uniform Resource Locator), and where possible

• An author (American Psychological Association, 2001, p. 269).

Since there is a tendency to update information on the WWW at regular intervals, the access date will give the reader the actual date on which the document was read. Later versions of the document (if still available) may not be the same.

The basic format for end-reference of electronic information is:

Author 1. I., & Author 2. I. (date). Title of work. Retrieved date, from URL

Author 1. I., & Author 2. I. (date). Title of chapter. In Source of information. Retrieved date, from URL

Web site

In-text citation

(Harris, 1997)

End reference

Harris, R. (1997). Encouraging students to use technology. Vanguard University of Southern California. Retrieved July 24, 2000, from http://www.vanguard.edu/rharris/techuse.htm

